
SAMPLE

RFI Log

PF-S-20-RFI Log Sample 
Rev. 01, Issue Date: 12-01-23

Page 1 of 1

Contract #: Task #: N/A

No.
Date 

Received Reviewed By
Date Received 
By Reviewer

Date 
Returned to 

Metra 
PM/CM

Date 
Returned to 

TPC Remarks Status

001 3/1/2020 John Doe, XYZ 3/2/2020 3/5/2020 3/6/2020 Details provided. Closed

Metra's PM/CM: XYZ Consultants
K12345

35th St. Station ConstructionProject Name:

Description

Provide details and spec information for the 
polypropylene planter liner.  It is called out 
on plan sheet A-4, but no detail is given.

           Project # / PPN: AA-9876 / 10261
Third Party Contractor: ABC Construction
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